
 

 

 

Guidelines  
Please have a look at the following information about the application for KA229 - School Exchange 
Partnerships: 

 Mandatory fields are marked in red. They need to be filled in before you are able to submit 
the form.

 Once all mandatory fields are filled in and the validation rules in a section are observed, 

sections will be marked with the following sign: . If a section is marked with this sign:

, this means that either there is some information missing or not all rules have been 
respected. Most individual questions will be marked in the same way to make it easy to 
identify and fix the issues. 

 The form is automatically saved every 2 seconds.
 After closing the form, you will be able to access it under the 'My Applications' tab on the 

homepage.
 Once the form is submitted, you will be able to re-open and re-submit it until the submission 

deadline has expired. You can re-open the form from the 'My Applications' tab on the 
homepage. Under the Submission Summary page, you can access information about all 
submissions you made with this application form.

 You can find more information 
https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Web+Application+Forms+Guidel 
ines

 If you have any additional questions or if you encounter a technical problem, please contact 
your National Agency. You can find their contact details here. 
http://ec.europa.eu/programmes/erasmus-plus/contact

This application form consists of the following main sections: 
 Context: This section asks for general information about your project proposal and about the 

National Agency that will receive, assess and decide on selection of your proposal. Unless 
otherwise specified in the Programme Guide, the receiving National Agency must be located 
in the country of the applicant organisation.

 Participating Organisations: This section asks for information about the applicant 
organisation and about other participating organisations involved as partners in the project. 
The organisation included in the application, needs to be registered in order to receive a 
Participant Identification Code (PIC) through the Participant Portal. 
http://ec.europa.eu/education/participants/portal
The PIC code is a unique identifier for the organisation within the whole Erasmus+ 
Programme. It should be requested only once per organisation and used in all applications 

 










































